
(Assigned by staff) CFA No: 20____ - ___________   DOE No: ________   Date: __________________________  
 

COMMUNITY FACILITIES AGREEMENT APPLICATION 
   

ARE CITY FUNDS PART OF THIS PROJECT? 
 
TPW Department  _                        Water Department _ _ 
 
                Housing and Economic Development _ __  
 
OTHER: specify awarding department _ 
 
Note: A Developer executed CFA, all fees, and financial 
guarantee must be received and approved Before a request for 
City participation from TPW or the Water Dept will be considered 
by the Fort Worth City Council.   
 

Specify amounts: 
   
  Paving $____________________ 
   
  Storm Drain $___________________ 
 
  Water $________________________ 
 
  Sanitary Sewer $_________________ 

 
PROJECT TYPES     -     CHECK ALL THAT APPLY:   

  A  - Water   B  - Paving   
B3 – Drainage    
       Channel   C1 – Street Signs 

  A1 - Wastewater   B1 – Storm drain   
B4 – Recorded Easement 
Dedication document   C2 - Signals 

 A2 – Fire Lines  
B2 – Median 
        Landscaping  C  - Street Lights  C3 – Transformer(s) 

 
I. PROJECT INFORMATION (Provide information for each box) 

Project Name:    
City  
Project No.       

Project 
Address/Location:               

Plat Case 
No.                        

Other plats associated 
with this CFA                 
Other CFAs associated 
with this plat                     

Subdivision Name                      

Block Numbers                     Lot Numbers                                                     

Council District                      Fort Worth Mapsco            
 ZIP 

code                          
 
II.  APPLICANT / DEVELOPER INFORMATION 

 
1. Applicant / 
Developer                                                    

2. Developer Type                 Individual               Entity  

3. City Vendor No.                                                * Required to receive refunds or reimbursements 

 
4. Contact Name                                                    Title:                                                            

5. Street Address                                                           City  St  Zip                    

6. P.O. Box                                                            
  City                St              Zip                    

7. Contact No's  
Phone:                              

 
Cell:                       

E-MAIL:                                                                           Web:                                                                            
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III. SIGNATORY INFORMATION (Name of person who will sign the contracts) 

 
1. Applicant / 
Developer                                                     

2. Developer Type                 Individual               Entity  

3. City Vendor No.                                                * Required to receive refunds or reimbursements 

 
4. Contac Name                                                      Title:                                                         

5. Street Address                                                            
  City  St  Zip                     

6. P.O. Box                                                            
  City                St              Zip                    

 

7. Contact No's  
Phone:                              

 
Cell:                       

E-MAIL:                                                                           Web:                                                                              

 
IV.  AGENT / CONSULTANT INFORMATION 

1. Agent / Consultant    

2. Contact Person   Title         

3. Street Address    St  Zip  

4. P.O. Box       St   Zip   

5. Contact Numbers  Phone:              Cell:           

6. Email(s)                          
 
 

V.  PROJECT EXHIBITS (Exhibits must be “8 ½ X 11” and clearly define all proposed construction) 

General Exhibits -  Required for all projects 
  

       Vicinity Map         Plat Map         

Approved Cover Page 
Infrastructure Design / 
Engineering Submittal 

Project Specific Exhibits - Must correspond to the Project Types checked above   

  A  - Water   B  - Paving   C  - Street Lights 

  A1 - Wastewater   B1 – Storm drain   C1 – Street Signs 

 A2 – Fire Lines  B2 – Median Landscaping  C2 - Signals 

   B3 – Drainage Channel  C3 – Transformer(s) 

  
 
B4 – RECORDED Easement Dedication 
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VI. COST ESTIMATES:   

 
An Engineer’s Estimate of Probable Cost is acceptable.  However, the final construction contract price  
will ultimately determine the amount of CFA fees and financial guarantee.  For releasing the Letter of 
Acceptance, at project completion all applicable Change Orders will be reconciled to the CFA Bid/Contract 
documents, any and all additional fees must first be paid to the CFA office. 
 
Prior to scheduling a pre-construction meeting, the applicant must provide: 
 
- An executed copy of the Specification Book  
- A signed copy of the bid documents 
- Any additional CFA fee payments and adjustments to financial guarantee  
       
An itemized estimate corresponding to each project-specific exhibit is required to support the following 
information. 

 
Estimated Project Cost (double click spreadsheet for entry and auto calculations) 

 

500.00$                  Administrative Fee (NON-REFUNDABLE)

Construction Cost Water Construction Item
Inspection Fee      

( x .02) Testing Fee ( x .02) Fees Total

-$                       A  - Water Line -$                           -$                          -$                      

-$                       A1 - Sanitary Sewer Line -$                           -$                          -$                      

-$                       WATER TOTALS -$                           -$                          -$                      

TPW Construction Item
Inspection Fee      

( x .04) Testing Fee ( x .02) Fees Total

B -  Paving -$                           -$                          -$                      

B1 - Stormdrain -$                           -$                          -$                      

B2 - Median Landscaping -$                           -$                      

B3 - Drainage Channel -$                           -$                          -$                      

C -  Street Lights -$                           -$                      

C1 - Street Signs -$                           -$                      

C2 - Signal(s) -$                           -$                      

C3 - Transformer(s) -$                           -$                      

-$                       TPW TOTALS -$                           -$                          -$                      

-$                       PROJECT TOTALS -$                           -$                          -$                      
 
VII. FEE PAYMENTS: 

 
Submit separate checks for Water and TPW fee items.   
 
Please include the City Project No., DOE No., and fee type (application, inspection, testing, etc)  
on the check face. 
 
Application fee may be submitted as a separate check or grouped with Water and/or TPW 
checks. 
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VIII. FINANCIAL GUARANTEE INFORMATION (Check one) 

Processing Time: minimum 5 business days 

 

 
Cash Escrow – Acceptable formats include Business Check or Cashier’s Check 
1 @ 125% of all Water/Wastewater (items A & A1 & A2) 
1 @ 125% TPW projects. (items B & B1 & B2 & B3) 
 

 

 
Developer’s Bond 
1 original @ 100% of total project cost (items A, A1, A2, B, B1, B2, & B3) 
Provide payment receipt or confirmation that bond premium has been paid for a minimum of 2 
years. 
 

 

 
Letter of Credit – Must have minimum 2 year expiration term. 
Must be payable by fax or be issued by a bank within DFW region. 
1 original @ 125% of total project cost (items A, A1, A2, B, B1, B2 & B3) 
 

Processing Time: minimum 15 business days 

     Completion Agreement – Plat held until project completion 
4 originals @ 100%  of total project cost (items A, A1, A2, B, B1, B2 & B3) 

 
 
IX.  BUILDING PERMITS (List building permits for all properties associated with this CFA) 
 
 
Address Permit No. Date Issued Status 

    

    

    

    

 
 
X.  PARKWAY / STREET USE PERMITS (List parkway permits for all properties associated with his CFA) 
 
 
Address Permit No. Date Issued Status 
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WATER DEVELOPMENT TAP REQUEST 
Please indicate all taps (domestic, commercial, fire line, irrigation) being requested for this project. 
Complete addresses, Number & Street, Lot, Blk, Addition, or Abstract, Tract & Survey must be noted. 

Water Development will not release service until cleared by the CFA office.                                                              
If platting, we recommend you contact the Fire Dept. as soon as possible about new addressing. 

    DOMESTIC          
    
Water   

    
Sewer    Irrigation    Fireline 

Address:    19856 Domestic Way        Qty Size  Qty Size  Qty Size  Qty Size 

Lot   5 Blk/Tr 23   1  1 1/2   1  1           

Address:           

Lot      Blk/Tr                          

Address:           

Lot      Blk/Tr                         

Address:           

Lot      Blk/Tr                         

Address:           

Lot      Blk/Tr                         
                     

    COMMERCIAL            Water       Sewer   Irrigation    Fireline 

Address:    19856 Commercial Lane       Qty Size  Qty Size  Qty Size  Qty Size 

Lot   5 Blk/Tr 23   1  1 1/2   1  1           

Address:           

Lot      Blk/Tr                          

Address:           

Lot      Blk/Tr                         

Address:           
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CFA PROCESS: 
 
 1. Infrastructure plans must first be submitted and assigned a City project number and  
  DOE number before submitting a CFA application. 
 
 2. A Final Plat title and case number is required on page 1 of this application. 

 
      3. Once you have submitted a completed application you must check-in at the Permitting desk and 

make an appointment to visit with Water Development staff.  This is necessary to ensure all meter 
fees and impact fees have been assessed properly. Failure to do so could result in a delay in 
occupying the building. 

 
      4. Fire Line and/or Tap information must be provided on page 5; Water Development 
  Services will not release service to the site without clearance from this office. 
  Failure to include this information will result in delays to occupying the building(s).   
 

5. An Engineer’s Estimate of Probable Cost is acceptable to initiate the CFA.  However, the project 
costs detailed in the construction contract will ultimately determine the required amounts for the 
financial guarantee, materials testing fees, and inspection fees.  
An executed copy of the Specification Book must be presented with a copy of the signed 
Part B Proposal. The correct financial guarantee and fee amounts must be received prior to 
scheduling a preconstruction meeting. 

 
 6. PLAT will be cleared for filing upon City’s execution of the CFA, except where  
  a Completion Agreement is utilized as a financial guarantee.  
 
 7. Pre-construction Meeting – scheduled after full execution of the CFA (developer    
  and City) and upon receipt of a signed Financial Release Form by the CFA office. 
 
 8. Letter of Acceptance – upon final inspection, materials testing and inspection fee amounts  
  will be recalculated using the actual construction cost (contract cost plus change orders).   
  Should the fee amounts increase, the additional monies must be received prior to the issuance  
  of the City’s Letter of Acceptance. 
 
              9. A contactor’s lien release attesting that they have been paid in full by the developer and releasing 

the developer and City for all future claims is required before releasing the developer’s financial 
guarantee. 

 
  10. Refunds – are issued to the entity paying the fees; to receive a refund or     
  reimbursement requires registering as a  Vendor.  Instructions for registering can    
  be found by visiting WWW.FORTWORTHGOV.ORG and Click on Business. 
 
 11. Financial Guarantee – is released upon receipt of any fees due, contractor’s lien release (if  
  required) and signed final pay sheets from the City’s construction office. 
 
 
 

CITY OF FORT WORTH 
PLANNING & DEVELOPMENT DEPARTMENT 

CFA DIVISION 
 

Jana Knight 
817-392-2025 

Jana.Knight@fortworthgov.org 
  

http://www.fortworthgov.org/
mailto:Jana.Knight@fortworthgov.org
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